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If you want to send an email onto someone else use the “Forward” text at the bottom. 
 
This will automatically include the contents of the message & you can add your own message. 
 

  
 
 
 
 

 
 
 

To forward an email to someone else scroll down 
to the word    here and click on it. 
 

Type the name of the person who you 
want to send the email to in this box in 
the usual way. 
Either type the whole address or pick it 
from the list of your contacts that 
appears as you start typing. 

        

Click in this box to type a message to add to 
the email. 
You can also change the ‘Subject’ if you wish 
by typing in the ‘subject’ box. 

When you’re ready click the [Send] 
button. 
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